
Town of West Fairlee 
Construction Notification Ordinance 

 
Adopted: 02/26/2025 
 
Purpose & Intent 
The Town of West Fairlee administers various municipal programs and processes that require the 
Town to know when new construction and structural expansion (or demolition) occur on a 
property.  The Ordinance will 

A) Assure the accuracy and fairness of the Grand List; 
B) Identify planned construction which may conflict with Special Flood Hazard Areas;  
C) Promote compliance with all State regulatory permits and/or approvals including waste 

system permits and protection of  wetland, river/stream, and lakeshore buffer areas; 
D) Facilitate registration of addresses for 911 emergency response purposes; and 
E) Identify need for Town permitting of new or modified highway access (driveway) or work in 

the Town right of way; 
F) Ensure distribution of Vermont Residential Building Energy Standards (RBES) and 

Commercial Building Energy Standards (CBES), which are part of the state's energy code. 
These standards apply to all new residential construction and certain renovations, 
requiring buildings to meet specific energy efficiency requirements. 

Notification 
New structures (including accessory buildings) or existing structure with a footprint of greater than 
100 square feet shall be built, erected, expanded or removed without the property owner 
completing a Construction Notification Form and filing with the Lister or Town Clerk. 
 
Forms 
Construction Notification Form shall be available on the Town website and at the Town Clerk’s 
office.  Form shall include the name, address, and contact information of the property owner, and 
the type, size, and location of the project.   
 
The Notification shall include a sketch on one 8 1/2” x 11” sheet of paper showing the proposed 
structural change with dimensions, location on the lot, approximate distances to all boundaries, 
road frontage, well and septic, and any existing structures. 
 
Completed Construction Notification Form shall be returned to the Town Clerk.  There is no 
application fee.  The applicant will receive a red “P” Permit poster which shall be posted/displayed 
prominently at the building site during construction. 
 
Fees and Penalties 
While there is no application fee, failure to file a Construction Notification Form prior to 
commencement of construction will result in a delinquency penalty of $50 (waiver $25 if paid 
within 21 days). 



Additional Requirements: 
This Construction Notification Ordinance and Form is solely for use by the Town. Additional State 
of Vermont permits may be required.  It is the obligation of the applicant/property owner to 
identify and obtain all necessary state permits BEFORE beginning construction.  
 
 

Town of West Fairlee  

Construction Notification Form 

Required for new construction, accessory structures, or expansion/addition to an 

existing structure which increases the building footprint by more than 100 sq. ft. 

Return your completed application to the West Fairlee Town Office, 870 VT Route 113, 

West Fairlee, VT 05083 or email lister@westfairleevt.gov 

 

1. Landowner Name: ________________________________________________ 

2. Phone:____________________ 3. E-mail: ______________________________ 

4. Mailing Address: 

______________________________________________________________ 

______________________________________________________________ 

5. Street Address of Property: ________________________________________ 

6. Parcel Number (on your tax bill): _________________________ 

7. Is the property located in a Special Flood Hazard Area? Yes____   No____ 

If “yes”, STOP! -- you MUST file a Flood Hazard Area Permit Application FIRST! 

 

8. Type of construction/structure: Please indicate with an “X” all that apply. 

______ New single or multi-family dwelling? 

______ Accessory Dwelling Unit? 

______ Addition to existing structure? 

______ Porch or deck 

______ Accessory structure: Garage__ Carport___ Barn___ Shed___ Other__________ 

______ Demolition – describe structure to be removed 

 



WARNING: State of Vermont permits may also be required for your project. It is the 

obligation of the applicant to identify and obtain necessary state permits BEFORE 

beginning construction. For example, all permits for wastewater and potable water are 

State issued. To determine what other permits may be required, contact the Agency of 

Natural Resources’ Community Assistance Specialist BEFORE you start: 1-802-828-

0141, toll-free 1-877-344-0354 or email ANR.DECAssistance@vermont.gov 

9. Is there an existing septic system? ________________ (If known, show location on sketch). 

10. Application for waste system filed?  Yes____   No____   Not applicable_____ 

Permit Number______________ Date Issued___________ 

11. Will project include a new or modified Highway/Driveway Access?   Yes____  No_____ 

If so, has Permit Application been filed? ____ Date issued ______________ 

12. Supporting Documents Required: 

On a separate page, please provide a map or sketch showing the footprint of the 

proposed structure with dimensions and location on the lot; location of existing 

structure(s), waste system, and well (if any); approximate distances to all boundaries, 

road frontage. 

13. Certification Statement: I affirm that all information submitted in/with this application is 

accurate and complete. 

By your signature below, you are giving the Lister permission for an exterior inspection of your 

property. Contact the Listers for details or concerns at (802) 333-9696 or email 

Lister@westfairleevt.gov . 

_________________________________________________ 
Signature of Landowner/Applicant or Authorized Agent 

Title (Owner, Contractor) ___________________________Date______________ 

 
 

 

THIS SECTION FOR ADMINISTRATIVE USE ONLY 

Most complete Town Applications are reviewed within 10 +/- days after receipt. 

Date received: ________________ 

Received by: ______________________________________________________  
  Lister, Town Clerk, or other Administrative Officer     
    

Is this a late/delinquent filing? Penalty $50 (waiver $25 if paid within 21 days) payable to 

Town of West Fairlee 

mailto:ANR.DECAssistance@vermont.gov
mailto:Lister@westfairleevt.gov


 

 Copy to Lister 

 Copy to Selectboard (re: Driveway or Excavation in ROW) 

 Copy to E-911 Coordinator (re: new dwelling or ADU) 

 Sent Vermont Residential Building Energy Standards (if applicable) 

 

APPLICATION APPROVED _______        

 

APPLICATION DENIED _______  

Additional information required: 

 

 

 
_____________________________________  ____________________________ 
Signature Lister or other Administrative Officer  Print Name 
 
____________________________________ 
Phone or email 
 
________________________   

Date 

 

Note To Applicant: If your application is approved, attached to this Permit 

Determination is a road-side Permit Notice Poster, which must be posted 

within view of the public right of way most nearly adjacent to the subject 

property during construction. 

 

 

 


